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COMMUNITY REDEVELOPMENT AGENCY BOARD
March 15, 2022 at 6:00 PM
City Hall Board Room, 510 N Baker Street

AGENDA

CALL TO ORDER:

PUBLIC COMMNET

CONSENT AGENDA

ACTION ITEMS

1. Request approval of High Value Job Creation Creation Grant

Incentive Program Agreement with Steamroller Studios, LLC.

DISCUSSION ITEMS

OTHER BUSINESS

ADJOURNMENT

PURSUANT TO SECTION 286.0105, FLORIDA STATUTES, IF ANY PERSON DECIDES TO APPEAL
ANY DECISION MADE AT THIS MEETING WITH RESPECT TO ANY MATTER CONSIDERED AT
ANY MEETING OR HEARING, SUCH PERSON MAY NEED A RECORD OF THESE PROCEEDINGS.
FOR SUCH PURPOSE, A PERSON MAY NEED TO ENSURE THAT A VERBATIM RECORD OF THE
PROCEEDINGS IS MADE WHICH RECORD INCLUDES THE TESTIMONY AND EVIDENCE UPON
WHICH THE APPEAL IS TO BE BASED. VERBATIM RECORD WILL NOT BE PROVIDED BY THE
CITY OF MOUNT DORA.

NOTICE: IN ACCORDANCE WITH THE AMERICANS WITH DISABILITIES ACT OF 1990, PERSONS
NEEDING A SPECIAL ACCOMMODATION TO PARTICIPATE IN THIS PROCEEDING SHOULD
CONTACT JESSICA BURNHAM, CITY CLERK, AT LEAST 48 HOURS PRIOR TO THE
PROCEEDINGS. TELEPHONE (352) 735-7126 FOR ASSISTANCE. IF HEARING IMPAIRED,
TELEPHONE THE FLORIDA RELAY SERVICE NUMBERS, (800) 955-8771 (TDD) OR (800) 955-8770
(VOICE) FOR ASSISTANCE.
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CITY OF
M OUN T 510 N. Baker St.

Mount Dora, FL 32757

DORA 352-735-7126

DATE: March 15, 2022

TO: Honorable Mayor and City Council Members

FROM: Patrick C. Comiskey, City Manager /ﬁ M f, C)ﬂ-\u?/
SUBJECT: Request approval of High Value Job Creation Creation Grant Incentive

Program Agreement with Steamroller Studios, LLC.

Introduction:

This is a request for the CRA Governing Board to approve the High Value Job Creation
Program (HVJCP) Grant Agreement with Steamroller Studios, LLC.

Discussion:

The High Value Job Creation Program was approved on April 4, 2018, by the CRA Governing
Board and City Council under Resolution 2018-38 (a copy of the program guidelines can be
found at http://ci.mount-dora.fl.us/DocumentCenter/View/7423/Final-HVJCP--Program-
Guidelines?bidld=).

Steamroller Studios is headquartered at 301 N. Baker Street (northwest corner of 3rd Ave./Baker
St.). As of receipt of this application, Steamroller had 60 full-time employees. Steamroller plans
to add another 55 high-wage jobs over the next year. Steamroller qualifies for this program
under the State of Florida Department of Economic Opportunity's Target Industry designation
of an Infotech / Digital Media sector company. Per the City's adopted HVJCP Program
guidelines, this makes Steamroller eligible for a $2,500 grant for each new employee added over
the next 12 months. Per the policy, Steamroller would need to create at least five new jobs to be
eligible for this program and they plan to exceed that number substantially. The total eligible
grant award is not to exceed $137,500. If these positions are not maintained in the City of
Mount Dora for at least three years after the funding award, the grant recipient would have to
pay back the grant funds to the CRA.

Steamroller has already received $110,000 HVICP funding from the CRA, on July 2, 2019,
under Resolution 2019-80 (CRA). The company was eligible to receive $112.500 total

funding. Due to hiring challenges from the COVID-19 pandemic, they were not able to hire the
last position before the agreement expired. Resolution No. 2020-176 (CRA) was approved on
November 3, 2020, which allocated $90,000 for 36 new hires. Streamroller applied for $137,000
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Office of the City Manager Memorandum -- Page 2 of 2

for 55 new jobs on the application for Resolution No. 2020-176 (CRA), however the CRA
budget only had $90,000 remaining for incentives at that point. Additionally, on July 7, 2018,
the City approved Ordinance, No. 2018-11, Economic Development Ad Valorem Tax
Abatement Agreement for Steamroller Studios, LLC, which provided an estimated $30,590 tax
abatement over three years to support Steamroller's investment in the City of Mount Dora.

This grant application is requesting $112,500 for 45 new high wage jobs. The grant policies all
state that funding is on a first come, first serve basis.

Budget Impact:
The CRA incentive line has a fund balance of $133,000.

Strategic Impact:

Goal 1: Economic Development

Recommendation The CRA Board approve the High Value Job Creation Program (HVJCP)
Grant Agreement with Steamroller Studios, LLC. for a maximum grant award of $112.500.

Attachment(s):

1.  MDHVICP_Application 01-22 FINAL
2. SIGNED_Steamroller.2022 High Wage Job Grant Agreement.SGS

Prepared by: Adam Sumner, CRA Administrator

Reviewed by: Vince Sandersfeld, Planning and Development Director Approved - 3/9/2022
Rita Meade, Deputy Finance Director Approved - 3/9/2022
Jessica Burnham, City Clerk Approved - 3/10/2022
Sherry Sutphen , City Attorney Approved - 3/10/2022
Patrick Comiskey, City Manager Final Approval - 3/10/2022
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Planning & Zoning Department

l C [TY O F 510 North Baker Street
Mount Dora, FL 32757
MOUNT (352) 735-7112
: Fax: (352) 735-7191
> DORA Email: plandev@cityofmountdora.com
HIGH VALUE JOB CREATION PROGRAM
APPLICATION
Date: _ 01/27/2022 Project Name:__ Steamroller
Company Name: Steamroller Studios, LLC
Contact Name:_Mark Cleaver Title: Studio Manager

Company Address: _ 301 N Baker St, Ste 211, Mount Dora, FL 32757

Telephone:_321-234-6541 Fax: NA

Company Federal 1.D.: _46-4220932

Product or Service:  Animation, Game Development, and Technology Services

Attach evidence of ability to perform with the terms of the contract.

1. Is your company expanding__Yes or relocating in Mount Dora?

2. Potential location of expansion/relocation (address ifknown) _ 301 N Baker St, Suite 211

Mount Dora, FL 32757

3. Total square feet 10,000 sqft

4. Anticipated expansion or relocation completion date __N/A

5. Estimated capital investment in new construction (land and building) _ N/A

6. Estimated capital investment in new equipment ___N/A

High Value Job Creation Program Application |



7. How many new full-time jobs will be created during the next 12 months? 55
Hired locally 55  Transferred

How many full time jobs will be created during the next 12 months that qualify for HVIJCP
funding? 45

8. Current total number of employees: __ 81

9. Attach a spreadsheet of new positions indicating the position name, number of eachposition,
hourly wage, and total number of positions.

(If an expanding company, please submil a list of current positions and the beginning hourly rate
of pay for those positions.)

10. Description of benefit package (Please submit a copy of policy or handbeok): See Handbook

1'1. Estimated annual local purchases (excluding new equipment):_ $50,000+

INCLUDE WITH APPLICATION:
A. A spreadsheet of new positions indicating the position name, number of employces in
eachposition, hourly wage, and total number of positions.
B. If an expanding company - submit a list of current positions and the beginning hourly rate of
pay for those positions

C. Descniption of benefit package (Please submit a copy of policy or handbook)

NOTE: Award of funds will only be made for those positions paying at least 115% or above the
current average hourly wage in Lake County (or annual wage for salaried employees).

When the application is reviewed and considered by the Mount Dora City Council, the Applicant
or a representative for the Applicant should be present to give a brief presentation and answer
questions. Award shall be based on final approval by the Mount Dora City Council, as funding is
available.

By my signature below, | certify that the information contained n this application is true and correct to
the best of my knowledge at the time of the application. I ackngwledge that 1 understand and have
complied with all of the submittal requirements and procedures

0172772022

Title of Applicant

High Value Job Creation Program Application

(38




STATE OF FLORIDA
COUNTY OF _L-tYe

The foregoing instrument was acknowledged before me this day of, Ol }2 t .20 77 by

(Name of Person Acknowledging)

/) foisn I

(Sf‘ér{aturc of Notary Public-State of Florida)

- <3 i i (Name of Notary Typed, Printed or Stamped)
Personally Known__\/ OR Produced Identification

Type of Identification Produced

Mail or fax completed application to:

As Adopted 04/17/2018
Planning & Zoning Department
510 North Baker Street
Mount Dora, FL 32757
(352) 735-7112
Fax: (352) 735-7191
Email: plandevi@citvofmountdora.com

lue Job Creation Program Application 3




Steamroller Studios - Future Employees

EE # Title Pay Range (Low / High)
1|Animator $41,600.00 $58,240.00
2| Animator $41,600.00 $58,240.00
3|Animator $41,600.00 $58,240.00
4|Animator $41,600.00 $58,240.00
5|{Animator $41,600.00 $58,240.00
6|Animator $41,600.00 $58,240.00
7|Animator $41,600.00 $58,240.00
8|Animator $41,600.00 $58,240.00
9|Animator $41,600.00 $58,240.00

10|Animator $41,600.00 $58,240.00
11|Animator $41,600.00 $58,240.00
12|Animator $41,600.00 $58,240.00
13|Animator $41,600.00 $58,240.00
14|Animator $41,600.00 $58,240.00
15|Senior Animator $58,240.00 $104,000.00
16|Senior Animator $58,240.00 $104,000.00
17|Senior Animator $58,240.00 $104,000.00
18(Senior Animator $58,240.00 $104,000.00
19| Senior Animator $58,240.00 $104,000.00
20|Rigger $41,600.00 $62,400.00
21|Rigger $41,600.00 $62,400.00
22|3D Modeler $41,600.00 $52,000.00
23(3D Modeler $41,600.00 $52,000.00
24|Visual Developmd $41,600.00 $47,840.00
25|Programmer $41,600.00 $62,400.00
26|Programmer $41,600.00 $62,400.00
27|Programmer $41,600.00 $62,400.00
28|Senior Programm $62,400.00 $93,600.00
29|Senior Programm $62,400.00 $93,600.00
30|Senior Programm $62,400.00 $93,600.00
31|Animation TD $41,600.00 $62,400.00
32|Animation TD $41,600.00 $62,400.00
33|Pipeline TD $45,760.00 $83,200.00
34|Pipeline TD $45,760.00 $83,200.00
35|Executive Assista $40,560.00 $45,760.00
36|Executive Assista $40,560.00 $45,760.00
37|Marketing Coordi $41,600.00 $45,760.00
38|HR Generalist $41,600.00 $52,000.00
39|Production Coord $41,600.00 $49,920.00
40|Production Coord $41,600.00 $49,920.00
41|Production Coord $41,600.00 $49,920.00
42|Production Manag $41,600.00 $62,400.00
43|Producer $49,920.00 $83,200.00
44|Producer $49,920.00 $83,200.00
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45

Accountant

IT Technician
Junior Animator
Junior Animator
Junior Animator
Junior Animator
Junior Animator
Junior Animator
Junior Animator
Junior Animator
Junior Animator

$56,160.00
$31,200.00
$31,200.00
$31,200.00
$31,200.00
$31,200.00
$31,200.00
$31,200.00
$31,200.00
$31,200.00
$31,200.00

$68,640.00
$45,760.00
$45,760.00
$45,760.00
$45,760.00
$45,760.00
$45,760.00
$45,760.00
$45,760.00
$45,760.00
$45,760.00

March 15, 2022 CRA Governing Board
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1/26/2022
$40,291.00
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Associate Code Associate Title Start Date Tenure

9X0OD5XMOA CCO 1/1/2014 8.08
015TEVN79 CTO 1/1/2014 8.08
HAZJFLCS1 CEO 1/1/2014 8.08
M75DNX3SM Lead 3D Modeler 7/1/2014 7.58
76HEAFUAG Co-Head of Department 7/1/2014 7.58
G7YI5GBPK Lead Programmer 10/8/2015 6.31
YGZRKHJ60 Studio Manager 2/26/2016 5.93
OEWN553T1 Animator 5/9/2016 5.73
FJAONO1U7 Visual Development Artist 5/17/2016 5.70
K8TAUWJ7C Production Manager/IT Manager 6/18/2016 5.62
TARRTWXES Lead Animator 7/5/2016 5.57
CHC921Y30 Animation Supervisor 8/1/2016 5.50
X8KHNJDQ6 Animator 9/19/2016 5.36
KDRPDHUNS8 Animator 4/4/2017 4.82
KBNS8YEQAR Animator 6/6/2017 4.65
5F9XDWRBS Rigging TD 7/20/2017 453
86DI7Z25UD Junior Programmer 8/7/2017 4.48
FUZ1HRH5B Lead 3D Modeler 11/6/2017 4.23
9E1Y35U1lI Production Manager 2/16/2018 3.95
U1P5UQ3NS Lead Animator 3/19/2018 3.87
NWD1EQRUX Lead Programmer 3/22/2018 3.86
ECQFH9HA2 Executive Assistant 3/23/2018 3.85
HFO61GKWI Animator 4/9/2018 3.81
SLC6RJLIG CTO - SRT 5/1/2018 3.75
BBMTKUM95 Lead Animator 5/7/2018 3.73
6K3PWZVQH Visual Development Artist 5/29/2018 3.67
CVSTSGY1G Programmer 7/30/2018 3.50
AKJJYF30E Animator 8/10/2018 3.47
ES5MYRYC8X Programmer 8/21/2018 3.44
XSCMHVHWO IT Technician| 10/11/2018 3.30
JRO8BCE4K9 Senior Compositor| 10/15/2018 3.29
RKG40LF2Y Junior Animator| 11/26/2018 3.18
0S91KzZ87G QA/Junior Games Designer 1/2/2019 3.07
FQzZQ1TG37 Animator 1/7/2019 3.06
XMR7CPHG7 Junior Animator 3/25/2019 2.85
1YB6BNXWJ System Administrator 4/1/2019 2.83
M1TASUCA2 3D Modeler 4/1/2019 2.83
DGXKVFGIT Animator 7/29/2019 2.50
MXUBREBBR Head of Operations, SRT 8/23/2019 2.44
AAT1CYOML Modeler 10/8/2019 2.31
ASTCJ6935 HR Manager 11/4/2019 2.24
BK25FT8R6 Animator| 12/16/2019 2.12
AMEQUQIY2 Senior Animator 1/6/2020 2.06
8EZ6XP1J4 Production Coordinator 1/20/2020 2.02
W17C7M8CX Rigging TD 1/20/2020 2.02
M60Z9STD4 Animation TD 1/27/2020 2.01
CM83RF5T7 3D Modeler 2/17/2020 1.95
DT71NOP80 Production Coordinator 2/19/2020 1.94
AGO0QM1G9 Unreal Engine Developer 2/24/2020 1.93
GX16FQYR5 Senior Animator 4/1/2020 1.83
JZ46RZ7P0 Unreal Dev 4/6/2020 1.81
AS22MP6X2 Animation TD 5/4/2020 1.74
NS23FM4R2 Unreal Dev 5/11/2020 1.72
TL97QM1L3 Layout Artist 5/18/2020 1.70
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ML65RGO0S8 Junior Animator 6/1/2020 1.66
ST55GI3D5 IT Technician 6/1/2020 1.66
RC68EN6HO Pipeline TD 6/1/2020 1.66
JV64QP7B7 QA 7/13/2020 1.55
6RBR31BR5 Senior Graphic Designer 8/31/2020 1.41
RC97FT7RO Animator 9/14/2020 1.37
CM23TP1B2 Junior Animator 1/25/2021 1.01
TW88VL0Q3 Junior Animator 2/1/2021 0.99
JC51FPOM2 Head of Art Dept 2/15/2021 0.95
TABO0EM2G6 Production Coordinator 3/1/2021 0.91
RF51FP9A0 Rigging TD 3/15/2021 0.87
FP93MQ7K2 Rigging TD 3/22/2021 0.85
AAT72LK7EO Pipeline TD 4/19/2021 0.78
SS23C6A401 Animation TD 6/21/2021 0.61
DK78RM3J5 Executive Assistant 6/23/2021 0.60
MM13PM4X6 Jr. Developer 6/28/2021 0.59
AB48TX6S7 Sr. Developer 6/30/2021 0.58
DJ79GNO0Q1 Layout Supervisor 8/2/2021 0.49
CG5T69Y17 IT Manager 8/2/2021 0.49
TA46YB7J9 Production Coordinator 8/9/2021 0.47
KW90LM1G7 Facilities Coordinator/Runner 8/23/2021 0.43
KG41TL0OQ9 Artist Manager 8/25/2021 0.43
CA26AWT7G2 Producer 8/30/2021 0.41
TJ63EX1R9 Head of Marketing 9/20/2021 0.36
LS01TY5G4 Human Resources Assistant 9/20/2021 0.36
AW50FZ9R0 Production Coordinator 10/1/2021 0.33
TMO3TL7M1 Engineer| 12/28/2021 0.08
Current Employee Count
81

March 15, 2022 CRA Governing Board
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STEAMROLLER

Employee Handbook

Steamroller Studios
a/k/a Steamroller
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STEAMROLLER

S TUDIO
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STEAMROLLER

S TUDI OS

Welcome Introduction

Welcome to the Steamroller Studios family. We are delighted to have you as part of our
organization and part of our team.

We believe our people are the key to our success and the continued growth of our organization.
All the other elements, machines, equipment and other resources are of little significance without
the people to use them effectively. As you join us, it is important to understand your most important
function is to become a contributing member of our team, aiding all of us in achieving our goals.

Our goal is to provide our clients with the very best services available while maintaining a positive
atmosphere for our employees.

On behalf of the owners, management team and myself, | welcome you and hope your relationship
with us is a gratifying experience.

Mark Cleaver
Studio Manager

Page 4 of 30
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STEAMROLLER

S TUDIO

We are a full-service game development studio with a focus on client relationships and family
values.

Steamroller Studios — “Steamroller”

Formed by Adam Meyer, Keith Lackey, and Jalil Sadool, Steamroller Studios is a full-service
production house with a family friendly atmosphere. Our personal backgrounds are in film, having
worked on such titles as Avatar, Rise of the Planet of the Apes, How to Train Your Dragon 2, and
The Hobbit Trilogy. Our studio offers animation, programming, concept art, and more. We have
worked on projects such as Rise of the Tomb Raider, Worms W.M.D., Deus Ex: Mankind Divided,
Prey, Agents of Mayhem and many others, including our own original IP, Deadwood: The
Forgotten Curse.

Purpose of the Employee Handbook

The purpose of the Employee Handbook is to help you get better acquainted with Steamroller. You
should become familiar with the contents of the handbook since it provides you with information
regarding your employment, employee benefits and company policies.

Steamroller reserves the right to amend, add or change the policies, protocols, procedures and
Employee benefits, listed or offered in the Handbook. If you have any questions about this
Handbook, please contact the Studio or Human Resources Managers. This handbook is designed
so that as policies and benefit plans change or new ones are implemented, additional or
replacement pages will be distributed to you.

If at any time the information in your handbook differs from a more current company policy or
benefit, the more current policy or benefit shall control. Please note that only the Studio Manager,
Human Resources Manager and the Founders of Steamroller may modify any policy in the
handbook.

Should you have questions or need further clarification of any information in the handbook, please
contact your immediate supervisor, the Studio Manager or Human Resources Manager.

Nature of Employment

The Employee Handbook provides guidelines to be followed and is not an employee contract, and
none of the policies described in this manual should be construed as being a part of an employment
contract.

Since employment at Steamroller is based on mutual consent; both the employee and the employer
have a right to terminate the employment relationship at will, with or without cause, at any time.

Page 5 of 30

March 15, 2022 CRA Governing Board Page 16 of 48



STEAMROLLER

S TUDI OS

The Handbook and its special policies, supplement and appendices supersede the provisions and
policies of any earlier dated and distributed version of this handbook.

Section 1 —-Employment Practices and Operational Policies

Equal Employment Opportunity

Steamroller provides equal opportunity to all qualified employees, and applicants for employment,
without regard to race, color, religion, gender, national origin, age, marital status, veteran status,
handicap, or disability. This standard includes, but is not limited to, the following:

e Hiring, promoting, upgrading, or transferring employees when required.
e Pay and other forms of compensation.
e Work force reduction or termination

Steamroller is fully committed to making any reasonable accommodation that would allow an
otherwise qualified person perform the essential functions of a job. Requests for a reasonable
accommodation should be made in writing to management, the Studio Manager, or the Human
Resources Manager.

All Steamroller employees and applicants are protected from coercion, intimidation,
discrimination, and retaliation for making a report or participating in an investigation pertaining
to these EEO issues. Any employee who experiences such activity should report it immediately to
his/her supervisor, the Studio Manager, or the Human Resources Manager.

Open Door Policy

It is the philosophy of Steamroller to provide open communication as an avenue by which
employees can pursue answers to their questions regarding their employment and benefits. The
purpose is to ensure that employees may communicate their concerns, complaints or suggestions
to all levels of management of Steamroller.

Most problems will be resolved informally, between you and your immediate supervisor and co-
worker(s), if applicable. However, should the problem continue to exist, you are encouraged to
communicate your concerns to the next level of management, the Studio Manager, or the Human
Resources Manager.

Please remember: communicate your problem to the appropriate supervisor. Steamroller cannot
help you find a solution if we are unaware of the problem.

Page 6 of 30
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STEAMROLLER

S TUDIO

Policy Against Harassment, Discrimination, and Retaliation

Steamroller is committed to providing a work environment that is free of all forms of unlawful
harassment, discrimination, and intimidation. Employees and other individuals working at
Steamroller Studios, such as contractors, are prohibited from engaging in unwelcome verbal, visual
and physical conduct that are based on race, color, religion, sex, national origin, age, veteran status,
disability or other categories protected under state laws or local ordinances, which can create a
hostile, intimidating or offensive work environment.

In keeping with this commitment, we maintain a strict policy prohibiting all forms of unlawful
harassment and discrimination in the workplace, including sexual harassment.

Unwelcome sexual advances, requests for sexual favors, and other verbal, physical or visual
conduct of a sexual or harassing nature constitute unlawful harassment if:

e Submission to such conduct is made an explicit or implicit term or condition of
employment;

e Submission to or rejection of such conduct is used as the basis for employment
decisions affecting an individual; or

e Such conduct has the purpose or effect of either unreasonably interfering with an
individual’s work performance or creating an intimidating, hostile, or offensive
working environment.

Examples of such conduct, which violate this policy include, but are not limited to:

Offensive or unwelcome sexual flirtations, advances or propositions.

Verbal abuse of a sexual nature, including, but are not limited to slurs or epithets.
Graphic or verbal commentaries about an individual’s body.

Sexually degrading words used to describe an individual.

Unwelcome physical touching of others.

written or graphic materials that denigrate or show hostility towards on individual
or group because of personal characteristic and are placed on bulletin boards, walls
or elsewhere on facility property or are circulated in the workplace

Harassment or discrimination in the workplace by any employee will result in disciplinary action
up to and including termination.

Procedure: If you experience, observe or become aware of behavior that you believe to be
harassing or discriminatory in nature, which is inappropriate or offensive, or which makes you or
others uncomfortable, you have an obligation to report the behavior immediately to either your
supervisor, the Studio Manager or the Human Resources Manager. Providing confidential
information of this type will enable Steamroller to take appropriate action to ensure that employees
enjoy a work environment free from harassment. All information gathered under this policy will
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be kept as confidential as possible to protect you while allowing Steamroller to fully investigate
the matter.

It is our policy to investigate any report of harassment. We will take whatever corrective action is
deemed appropriate, including disciplinary action or termination of any individual who violates
this policy. In addition, any individual who engages in conduct contrary to this policy may be
personally liable if legal action is brought against him or her.

You will be protected from retaliation for making a report or participating in an investigation under
this policy. Any person that retaliates against any individual who seeks a review under this policy
will be considered in violation of this policy and such behavior will result in serious corrective
action up to and including termination.

Drug and Alcohol Policy

Steamroller recognizes its responsibility in providing a safe and productive work environment for
all employees. Toward this end, Steamroller has a particular concern about substance abuse, since
it can affect an employee’s productivity and efficiency, jeopardize the safety of others and impair
the reputation of our organization. For these reasons, we have developed this policy to deal with
those whose drug or alcohol use may affect the rest of us.

The possession, consumption, purchase or sale of an illegal drug on the premises of Steamroller is
prohibited. Furthermore, no employee may be under the influence of alcohol or an illegal drug
while on Steamroller premises, while operating equipment or while performing Steamroller
business off Steamroller premises. An “illegal drug” is a drug or controlled substance which is (1)
not legally obtainable, or (2) legally obtainable, but not obtained or used in a lawful manner.

A blood test, urinalysis or other drug/alcohol screening will be required of any employee where
there is reason to believe that he or she may be using illegal drugs or may be under the influence
of illegal drugs or alcohol. “Reason to believe” includes, but is not limited to, circumstances of an
injury or accident during work where there is a reasonable basis to deem that an employee’s
impairment may have been a factor or, as part of follow-up drug and alcohol screening and testing,
a positive result for illegal drugs or alcohol if the employee previously breached this policy but
was permitted to remain employed on the condition that they subject to such follow-up drug and
alcohol screening and testing from time to time.

An employee’s cooperation with such a drug or alcohol-screening test is required as a condition
of employment. The employee’s refusal to cooperate with a request for testing and to provide a
specimen may result in termination where there is “reason to believe” that the employee has
violated this policy and the employee’s refusal to cooperate has prevented a medical determination
of his or her condition.
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Any violation of this policy may result in immediate termination. However, employees who take
the initiative of advising their immediate supervisor, the Studio Manager, or the Human Resources
Managers before any workplace problems arise in advance that they have a medical problem with
regard to alcohol or drug use, and who demonstrates a commitment to take the necessary remedial
action, may be eligible for a medical leave of absence for such purpose and will not be subjected
to disciplinary action for taking such leave.

Violence in the Workplace

Steamroller is committed to providing a safe and healthy work environment for employees,
customers, and visitors. As a result, violence in the workplace will not be tolerated.

Steamroller has a zero-tolerance policy for violence. If you display any violence in the workplace
or threaten violence in the workplace, you will be subject to disciplinary action up to and including
termination.

You are encouraged to confidentially report any potential or actual violent incident immediately
to your supervisor, the Studio Manager or the Human Resources Manager.

Standards of Conduct

Employees in any organization are expected to observe certain standards of job performance and
acceptable conduct. While Steamroller cannot list every possible area of unacceptable conduct, set
forth below are examples of conduct which would not be acceptable in the work environment and
in the case of gross misconduct, may result in immediate termination on the first offense.

Job Performance

1. Below average work quality or quantity (as defined by your supervisor or in your
job description).
2. Excessive absenteeism or tardiness.

Gross Misconduct

Insubordination.

Failure to follow safety policy or procedures.

Dishonesty.

Rudeness or lack of cooperation with employees, customers, or vendors.

Theft of company property or the personal property of others.

Falsifying or altering Steamroller records including but not limited to employment
application, time sheets or medical documents.

o0k~ wdhE
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7. Altercations, fighting, threatening, or intimidating others.
8. Violation of Steamroller’s policy against discrimination and harassment.
9. Retaliating against any employee who makes a complaint or participates in an

investigation relating to Steamroller’s policy against discrimination and harassment.

10. Violation of the policy against Violence in the Workplace.

11. Being under the influence of, using, possessing, offering to sell or selling illegal
controlled substances on Steamroller property or while conducting business for
Steamroller.

12. Gambling on Steamroller property or while conducting Steamroller business.

13. Sleeping during working hours.

14. Illegally possessing a firearm or other dangerous weapons on Steamroller property
or while conducting Steamroller business.

15. Being convicted of a crime that involves violence, dishonesty or moral turpitude or
raises a threat to the safety or well-being of Steamroller employees.

16. Using or disclosing to unauthorized persons confidential or proprietary information
of Steamroller, its affiliates, employees, agents, customers, vendors and partners.

17. Not following the documented policies of the company such as Steamroller
operating instructions or procedures.

The foregoing list of unacceptable conduct does not alter the “at-will” nature of employment.
Either the employee or Steamroller may terminate the employment relationship at any time,
for any reason, with or without cause or prior notice, subject to state and federal applicable
law.

Employment Categories

Unless otherwise specified, benefits not mandated by law, such as paid personal days and holidays,
apply only to those individuals identified as full-time, regular employees.

Full-Time Employee

You are considered to be a full-time employee if you are regularly scheduled to work thirty-
five (35) or more hours per week.

Part-Time Employee

You are considered to be a part-time employee if you are regularly scheduled to work less
than thirty-five (35) hours per week.
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Classifications and Overtime

Steamroller follows the guidelines and applicable laws and regulations set forth by the Fair
Labor Standards Act to determine who meets, or does not meet, exemption from overtime
status. The classifications used at Steamroller are as follows:

Exempt:

Some positions are classified as “exempt.” This term refers to positions that are
“exempt” from being paid for any hours worked in excess of forty (40) but less than
fifty (50) during a normal work week. “Exempt” employees shall receive a “bonus”
for any time over what is specified in your contract. Steamroller does require all
exempt employees to complete time sheets, identifying a normal pay period or any
exceptions such as personal days or holidays.

Hourly:

As an hourly employee, you will receive one-and-a-half times your hourly pay for
all hours worked in excess of forty (40) hours during a normal workweek.
Steamroller requires all hourly employees to complete time sheets, as directed.

Introductory Period

The first ninety (90) days of your employment is an introductory period. During this period, your
manager will be evaluating your skills, productivity, and teamwork. Simultaneously, you should
be evaluating your position to determine whether it meets your expectations as well. During the
introductory period, you are eligible for those employee benefits required by law, such as Worker’s
Compensation Insurance and Social Security.

At any time before the completion of this introductory period and based upon your ongoing
performance and behavior, the Steamroller may elect to place you on a full-time or part-time status,
extend the introductory period or discontinue employment. At any time before or after the
completion of the introductory period you are subject to termination without notice or requirement
of cause and with forfeiture of accrued benefits to the fullest extent permitted by applicable law.
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Work Schedules

Normal office hours are 9:00 am — 6:00 pm but Steamroller is open to flexible working hours with
management approval. Employees’ specific working hours will be determined by their respective
manager.

Overtime

When operating requirements or other needs cannot be met during regular working hours, hourly
employees may be scheduled to work overtime hours. If the company requires you to work
overtime, you must receive approval from your immediate supervisor prior to working the
overtime. Failure to obtain proper pre-approval may result in disciplinary action, even though you
will be paid for the overtime hours in accordance with applicable law. For hourly employees,
overtime is calculated at one-and-a-half times your hourly pay.

For purposes of calculating overtime for non-exempt employees, the work week begins at 12 am
on Sunday and ends 168 hours later at 12 am on the following Sunday.

Reporting Time Worked

Accurate recording of time worked and absence from work is the responsibility of every employee.
All Steamroller employees must complete and submit a time that is approved by their immediate
supervisor. If it is necessary to make corrections or modifications to the time sheet, both the
employee and supervisor must approve the changes.

Tampering, altering or falsifying time records, failure to timely turn in a completed time sheet, or
recording time on another employee’s time record, will result in disciplinary action, up to and
including termination.

Meal Breaks/Rest Breaks

Most Steamroller employees are scheduled for an unpaid lunch break during any full workday.
Lunch break is not intended to be a time to make up lost work time or as a method of logging
overtime. Steamroller encourages all employees to take time away from their desk during a meal
break. These breaks can actually boost performance so working through lunch should only be done
on rare occasions.

Paid rest breaks are authorized by Steamroller Studios, to provide a brief period of relaxation and
to promote greater efficiency. This period is not to exceed 15 minutes per four-hour work period.

Page 12 of 30

March 15, 2022 CRA Governing Board Page 23 of 48



STEAMROLLER

S TUDI OS

Rest breaks may not be taken in conjunction with your meal period or at the beginning or ending
of your scheduled work shifts.

Rest breaks are a benefit. This means that you will be paid for the break although you do not work.
If you are unable to take a rest break, you will not receive any additional compensation.

Pay Periods

All employees of Steamroller will be paid on a semi-monthly basis, although this payroll schedule
may be modified at any time by management. If a pay day happens to fall on an observed holiday
or weekend, paychecks will be distributed on the business day immediately preceding the holiday
or weekend.

Payroll Deductions

Steamroller is required to make certain deductions from your earnings. Amounts withheld may
vary according to how much you earn and your number of designated W-4 withholding allowances.
Mandated withholdings include such things as federal and state taxes, if any, income taxes, social
security taxes and Medicare taxes.

In addition to such standard payroll deductions, Steamroller is required by law to comply with
certain court orders, liens, or wage assignments and to make payroll deductions pursuant to those
orders.

It is Steamroller Studios policy and practice to accurately compensate employees and to do so in
compliance with all applicable state and federal laws. To ensure proper payment and that no
improper deductions are made, employees must review pay stubs promptly to identify and report
all errors.

Those classified as exempt salaried employees will receive a salary which is intended to
compensate them for all hours, they may work for Steamroller Studios. This salary will be
established at the time of hire or classification as an exempt employee. While it may be subject
to review and modification from time to time, such as during salary review times, the salary will
be a predetermined amount that will not be subject to deductions for variations in the quantity or
quality of the work performed.

Under federal and state law, salary is subject to certain deductions. For example, unless state law
requires otherwise, salary can be reduced for the following reasons:

o full-day absences for personal reasons.
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o full-day absences for sickness or disability if the deduction is made in accordance
with a bona fide plan, policy or practice of providing wage replacement benefits for
such absences (deductions also may be made for the exempt employee's full-day
absences due to sickness or disability before the employee has qualified for the plan,
policy or practice or after the employee has exhausted the leave allowance under
the plan).

e full-day disciplinary suspensions for infractions of our written policies and
procedures.

e Family and Medical Leave Act absences (either full- or partial-day absences).

e to offset amounts received as payment from the court for jury and witness fees or
from the military as military pay.

e the first or last week of employment in the event the employee works less than a
full week; and any full work week in which the employee does not perform any
work.

Salary may also be reduced for certain types of deductions such as a portion of health, dental or
life insurance premiums; state, federal or local taxes; social security; or voluntary contributions to
a 401(k) or pension plan.

In any work week in which the employee performed any work, salary will not be reduced for any
of the following reasons:

e partial day absences for personal reasons, sickness, or disability.

e an absence because Steamroller Studios has decided to close a facility on a
scheduled workday.

e absences for jury duty, attendance as a witness, or military leave in any week in
which the employee performed any work (subject to any offsets as set forth above);
and

e any other deductions prohibited by state or federal law.

However, unless state law provides otherwise, deductions may be made to accrued leave for full-
or partial-day absences for personal reasons, sickness, or disability.

If employees believe they have been subject to any improper deductions, they should immediately
report the matter to a supervisor. If the supervisor is unavailable or if the employee believes it
would be inappropriate to contact that person (or if the employee has not received a prompt and

fully acceptable reply), they should immediately contact the Human Resources or Studio Manager.

Change of Status

It is your responsibility to notify Human Resources or the Studio Manager immediately if you
change your name, address, phone numbers, marital status, or number of dependents. If any such
information changes, you are required to complete and submit the change in HRIS and notify
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Human Resources or the Studio Manager. Such information will be maintained in a confidential
manner.

Personnel File Review

It is the policy of Steamroller to allow employees who are currently employed to review their own
personnel files.

Please make arrangements in advance with Human Resources Manager or the Studio Manager to

set a convenient time aside to review your file.

Performance Evaluation

The evaluation and feedback of an employee’s performance is a daily ongoing process. The formal
performance evaluation process provides an opportunity for the supervisor to discuss the overall
employee performance and to communicate future expectations.

The performance evaluation session is also a time when the supervisor will formally address any
areas needing improvement and provide an action plan for future performance.

Steamroller Studios endeavors to review performance annually. However, a positive performance
evaluation does not guarantee an increase in salary, a promotion or continued employment.
Compensation increases and the terms and conditions of employment, including job assignments,
transfers, promotions, and demotions, are determined by and at the discretion of management.

Workers Compensation

It is the intention of Steamroller to provide safe and healthy working conditions and to establish
and enforce safe employment-related practices at all times by all employees.

Just as your job is a full-time responsibility, so is your safety. You must be constantly on the alert
for potentially dangerous situations. Injuries do not always happen to “the other guy.”

Be reminded, working while under the influence of drugs or alcohol is strictly prohibited by
Steamroller. You may be tested for drugs or alcohol use if there is a reasonable suspicion.

What to Do If You Are Injured on The Job

Because we are concerned about your safety, we have established the following procedures:
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If you are injured on the job, YOU MUST DO THE FOLLOWING:
Notify:

e Your immediate supervisor, and/or
e Studio Manager/Human Resources Manager

Then:

e Your supervisor will provide you with an authorization for medical treatment if
necessary and will advise which designated medical facility you should visit.

Failure to follow Steamroller Studios procedures may affect the ability of employees to receive
Workers Compensation benefits.

Appropriate Dress and Grooming

In an effort to maintain a professional environment, we ask all employees to exercise sound
judgment and to dress appropriately for work. This means you need to maintain a neat, well-
groomed appearance. Please avoid extremes in tight, revealing or otherwise workplace-
inappropriate dress when representing Steamroller. Examples of inappropriate apparel include
shirts with inappropriate pictures or slogans.

Anyone who reports to work dressed inappropriately may be asked to leave work and return to
work (on their own time) so that they may dress appropriately. Employees who fail to observe
these standards may be subject to disciplinary action up to and including termination.

Smoking & Non-Smoking Policy

Steamroller’s philosophy regarding the health and safety considerations of its employees is to
discourage smoking. Smoking is prohibited in all company premises.

Steamroller has determined that the creation of a smoke-free work environment is in the best
interest of all its employees. Therefore, employees who violate this policy will be subject to
disciplinary action up to and including termination.

Emergencies

Steamroller recognizes that certain emergencies may occur such as severe weather conditions,
flood, or fire where employees work schedules may be unavoidably disrupted.
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The most important consideration regarding emergencies is the safety of Steamroller employees.
Employees will be updated on the particular condition and instructed to remain at their location or
to evacuate the premises. If conditions warrant closure of a Steamroller facility, employees are
responsible for staying in contact with their supervisor.

To the extent possible, employees are responsible for calling in daily for the duration of an
emergency. Should the emergency be due to severe weather conditions occurring during a
weekend or holiday, the employee is responsible for calling the main telephone number or
contacting their immediate supervisor for instructions no later than 8:30 a.m. on the next workday,
or at the beginning of their next scheduled shift.

In the event of a closure of a Steamroller facility, hourly employees will have a choice to used
PTOs (if available) or take an unpaid time off.

Absenteeism & Tardiness

If you find it necessary to be absent from work, you are required to adhere to the following
procedures.

First, personally contact your supervisor at least thirty (30) minutes prior to your scheduled
start time, with a full explanation for your absence and an estimated time for your return to
work.

Unless other arrangements have been made through your supervisor, you are required to
call in each day during your absence. Failure to call on any day will be considered a serious
breach of this policy. If your absence from work is three days in a row or greater, you may
be asked by your supervisor to submit a doctor’s note to the Studio Manager to verify your
medical condition.

If you find it necessary to leave work before your scheduled workday ends, you are required to
obtain authorization from your supervisor.

Employees who do not report for work on time, or who miss all or a part of a day’s work place an
extra burden on their fellow employees, as well as our customers. To avoid the unfair burden on
others, we will follow these guidelines regarding absences and tardiness for hourly (non-exempt)
employees:

- Employees who are repeatedly tardy or who are repeatedly absent may be subject
to a verbal or written warning from their supervisor.

- Failure to show immediate and significant improvement after receiving such a
warning could lead to additional disciplinary action up to and including termination
of employment.

- A “no show, no call” for work, or any other serious attendance violations, may lead
to immediate termination.
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An employee, within his/her Orientation period, who has two occurrences should receive a Written
Warning; if the employee has greater than two occurrences within the Orientation period,
employment may be terminated; should the Orientation period be extended, this rule still applies.

If an employee calls out of work the day before, the day of, or the day after a holiday, the manager
will review the circumstances of the absence. Based on this review, the manager has the discretion
to determine whether to count the incident as a regular occurrence or go directly to issuing a
Written Warning for the holiday-related call out. If an employee is already on discipline they can
progress to the next level.

Please consult Human Resources for more detail information on how absences are calculated.

Electronic Communications Policy

Steamroller has established a policy regarding the use of electronic communications such as
facsimiles, computers, voice mail, Internet, e-mail, and telephones, in an effort to ensure that
employees utilize electronic communication devices in a legal, ethical, and appropriate manner.

It may not be possible to identify every standard and rule applicable to the use of electronic
communications devices. Employees are therefore encouraged to utilize sound judgment whenever
using any feature of any communications system.

Steamroller’s policy against unlawful harassment, including sexual harassment and anti-
discrimination extends to the use of and any component of the communications system.

Employees may not use any electronic communications device in a manner that violates the
trademark, copyright, or license of any person, entity or organization. These restrictions also
include infringement of proprietary, non-public, confidential or trade secret information.

Employees may not use any electronic communications device for any purpose that is competitive,
either directly or indirectly, with the interests of the company or for any purpose that creates an
actual potential or apparent conflict of interest with Steamroller.

While computers and other electronic devices are made accessible to employees to assist them to
perform their jobs and to promote the company’s interests, employees may not maintain any
expectation of privacy relating to these devices or the communications effected using them. The
company retains the right to gain access to any information received by, transmitted by, or stored
in any such electronic communications device, by and through its agents, employees, or
representatives, at any time, either with or without an employee’s or a third party’s knowledge,
consent or approval.
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While Steamroller recognizes that its electronic communications may occasionally be used for
personal use, excessive personal use or use that interferes with an employee’s job performance
will be subject to disciplinary action, up to and including termination.

Employees who violate any aspect of this policy or who demonstrate poor judgment in the manner
in which they use any electronic communications device will be subject to disciplinary action, up
to and including termination.

Use of Company Property

It is each employee’s responsibility to take care of Steamroller’s machinery, equipment and
facilities on a daily basis. If company property needs repair, replacement or appears defective,
please notify your supervisor immediately. Your safety is our utmost concern. Anyone who is
careless or deliberately damages company property will be subject to disciplinary action up to and
including termination.

Conflict of Interest and Confidentiality

All information, records and files, regardless of format or form, of Steamroller are considered
confidential. No employee is authorized to use, copy or disclose any file, record or any part thereof
except as expressly permitted or directed by Steamroller. Confidential information includes, but is
not limited to, all correspondence or any other information concerning potential or actual
transactions with customers, customer lists, payroll or personnel records of past or present
employees, financial records of Steamroller, all records pertaining to purchases from vendor or
suppliers, engineering drawings, correspondence and agreements with manufacturers or
distributors and documents concerning operating procedures of Steamroller. All telephone calls,
letters, e-mail or other requests for information about current or former employees should be
immediately directed to the Studio Manager or the Human Resources Manager.

During the course of work, employees may become aware of confidential information about
Steamroller Studios business, including but not limited to information regarding Steamroller
Studios finances, pricing, products and new product development, software and computer
programs, marketing strategies, suppliers and customers and potential customers. Employees
also may become aware of similar confidential information belonging to Steamroller Studios
clients. It is extremely important that all such information remain confidential, and particularly
not be disclosed to Steamroller Studios competitors. Any employee who improperly copies,
removes (whether physically or electronically), uses or discloses confidential information to
anyone outside of Steamroller Studios may be subject to disciplinary action up to and including
termination. Employees may be required to sign an agreement reiterating these obligations.
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Steamroller at all times retains the right to access and search all storage devices, electronic media,
files, databases, E-mail messages, voice mail messages and any other electronic information
contained in or used in conjunction with the computer, electronic devices, voice mail systems and
equipment, with no prior notice. This right applies both during employees’ employment and after
separation, regardless of whether the separation is voluntary or involuntary.

It is the policy of Steamroller to prohibit employees from engaging in any other business which
competes, directly or indirectly, with Steamroller or its affiliates. Also, Steamroller prohibits
employees from having a financial interest in an outside concern which does business with or is a
competitor of Steamroller (except where such interests consists of holding securities of a publicly
owned corporation regularly traded on the public stock market). Rendering of managerial or
consulting services to any outside concern, which does business with, or is a competitor of
Steamroller, except with knowledge and written consent of an authorized representative of
Steamroller, is also prohibited.

The fundamental principle guiding this policy is that no employee should have, or appear to
have, personal interests or relationships that actually or potentially conflict with the best interests
of Steamroller Studios. It is not possible to give an exhaustive list of situations that might
involve violations of this policy, so if you think that there is a possibility that you may have a
conflict as described above, it is your responsibility to notify your immediate supervisor and
obtain Steamroller’s approval in writing.

Use of Social Media

Steamroller Studios respects the right of any employee to maintain a blog or web page or to
participate in a social networking, Twitter or similar site, including but not limited to Facebook
and LinkedIn. However, to protect Steamroller Studios interests and ensure employees focus on
their job duties, employees must adhere to the following rules:

All rules regarding confidential and proprietary business information apply in full to blogs, web
pages and social networking platforms, such as Twitter, Facebook, LinkedIn or similar sites. Any
information that cannot be disclosed through a conversation, a note or an e-mail also cannot be
disclosed in a blog, web page or social networking site.

Whether an employee is posting something on his or her own blog, web page, social networking,
Twitter or similar site or on someone else's, if the employee mentions Steamroller Studios and
also expresses either a political opinion or an opinion regarding Steamroller Studios actions that
could pose an actual or potential conflict of interest with Steamroller Studios, the poster must
include a disclaimer. The poster should specifically state that the opinion expressed is his/her
personal opinion and not Steamroller Studios position. This is necessary to preserve Steamroller
Studios good will in the marketplace.
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Any conduct that is impermissible under the law if expressed in any other form or forum is
impermissible if expressed through a blog, web page, social networking, Twitter or similar site.
For example, posted material that is discriminatory, obscene, defamatory, libelous or violent is
forbidden. Steamroller Studios policies apply equally to employee social media usage.

Steamroller Studios encourages all employees to keep in mind the speed and manner in which
information posted on a blog, web page, and/or social networking site is received and often
misunderstood by readers. Employees must use their best judgment. Employees with any
questions should review the guidelines above and/or consult with their manager. Failure to
follow these guidelines may result in discipline, up to and including discharge.

Media Policy

All media inquiries regarding the position of Steamroller Studios as to any issues must be
referred to an authorized member of Steamroller Studios. No employees, unless specifically
designated, are authorized to make, or approve public statements on behalf of Steamroller
Studios.

Employment of Minors

Due to increasingly stringent federal and state laws, employees must be at least sixteen (16) years
of age in order to be employed by Steamroller. If the position for which the minor is being hired
requires working with or around heavy machinery, the minimum age requirement is eighteen (18)
years of age.

Employment of Relatives

Steamroller believes in hiring the most qualified applicant for an open position, whether or not that
applicant is related to an existing Steamroller employee. Prior to making an employment offer to
an individual who is a relative of an employee, supervisor/managers will contact the Studio
Manager and/or the Human Resources Manager to ensure such employment does not create
the potential for, or appearance of, a conflict of interest. In no case will a relative report directly
to another relative.

Corporate Travel

Steamroller has in place, policies which govern how corporate travel is reimbursed to our
employees. These policies are followed for cost containment, employee safety and tax purposes.

If you are traveling on company business you will need to get prior approval from your immediate
supervisor for all costs including air, car rental, hotel, etc.
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Termination of Employment

In the event you choose to resign your employment with us, we ask that you follow the following
procedures.

Written Notice of Termination:

We ask that you give at least two (2) weeks’ notice prior to your last scheduled day of work unless
stated otherwise in your contract. This notice must be in writing and given to your immediate
supervisor or the Studio Manager.

Return of Company Property:

You are required to return all company property such as keys, tools, swipe cards, equipment,
documentation, credit cards, computers, cellular phones, products, samples, etc. This must be
coordinated with your supervisor in advance of your last day of employment.

Your final check:

In your final paycheck, you will receive pay for all hours worked up through your last day of
employment, in addition to any unused earned vacation. In the case that you are a commissioned
employee, your last commission check will be based on all commissions earned through your last
day of employment and disbursed on the second pay period of the month following your last day.

Your last regular paycheck will be mailed to you on the payday associated with your last day of
employment.

Steamroller reserves the right to deduct any relocation, tuition reimbursement, immigration or
other expenses which an employee may owe Steamroller from any sums Steamroller owes the
employee including, but not limited to, wages, bonuses, and vacation pay, prior to payment of such
sums to the Employee.

In the event Steamroller is required to seek legal or other process to enforce any of its rights
hereunder, the employee agrees to pay the Steamroller’s collection costs and expenses including,
without limitation, reasonable attorney’s fees and court costs.

PTO may not be used in lieu of two-week notice of resignation.

If you resign without providing the requested notice or fail to work out your notice period after
providing notice to Human Resources, you will forfeit all PTO benefits to the fullest extent
permitted by applicable law. If you are terminated or asked to resign by Steamroller for violation
of policies, rules, procedures, or for any reason other than layoff or reduction in force, you will
also forfeit all PTO benefits to the fullest extent permitted by applicable law and will be considered
ineligible for rehire.
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Section 2 - Benefits

Benefit Overview

In addition to good working conditions and competitive pay, it is Steamroller Studios policy to
provide a combination of supplemental benefits to all eligible employees. In keeping with this
goal, each benefit program has been carefully devised. These benefits include time-off benefits,
such as vacations and holidays, health insurance and other plan benefits. We are constantly
evaluating our benefits programs and policies to better meet present and future requirements. In
the determination of benefits and all other matters under each plan, the terms of the official plan
documents shall govern over the language of any descriptions of the plans, including the
summary plan descriptions (SPDs) and this handbook.

While Steamroller Studios intends to maintain these employee benefits, it reserves the absolute

right to modify, amend or terminate these benefits at any time and for any reason.

Insurance Programs

Full-time employees may participate in Steamroller Studios insurance programs. Under these
plans, eligible employees will receive comprehensive health and other insurance coverage for
themselves and their families, as well as other benefits.

Upon becoming eligible to participate in these plans, employees will receive SPDs describing the
benefits in greater detail. Please refer to the SPDs for detailed plan information.

For more information please contact Human Resources.

Retirement Plan
Eligible employees are able to participate in Steamroller Studios retirement plan.

Upon becoming eligible to participate in this plan, employees will receive an SPD describing the
plan in greater detail. Please refer to the SPD for detailed plan information.

Personal Days

Steamroller recognizes the need for balance between an employee’s work life and personal life.
Paid Time Off (PTO) gives employees paid time for vacations and personal time.
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Regular full-time staff begin to accrue PTO immediately upon employment. They may use PTO
as it is accrued. Employees may use time from their PTO bank in hourly increments. The time that
is not covered by the PTO policy, and for which separate guidelines and policies exist, include
company paid holidays, bereavement time off, required jury duty, and FMLA and military service
leave.

6.67 hours is accrued monthly, equaling 80 total PTO hours each year. To take PTO requires two
weeks of advanced notice to the supervisor, Studio Manager, and/or Human Resources unless the
PTO is used for legitimate, unexpected illness or emergencies. In all instances, PTO must be
approved by the employee's supervisor in advance.

Earned PTOs can be used any time during the year provided. In some cases, with manager’s
approval, employees may borrow against PTO hours to be earned in the future. However, if
employees leave their employment, they will be required to repay the unaccrued amount, or have
it deducted from the last paycheck.

Accrued, unused PTO will be paid out at an employee’s current pay rate upon separation from
employment Steamroller Studios, typically with the last regular paycheck, unless employment is
terminated for cause, serious misconduct or other reasons, at the discretion of Steamroller.
Employees who give two-week notice of employment termination must work the two weeks
without utilizing PTO.

If Steamroller closes for a reason other than holidays, employees who do not work, have a choice
of using their accrued PTO time or take time off without pay.

PTO is not paid in addition to Short-Term Disability Insurance (STDI). If employees have multi-
day illnesses or injuries, they must use either PTO and/or Sick days accrued paid during the two-
week (14 calendar day) waiting period before STDI begins to pay any benefits. Employees do not
accrue PTO while on STD leave.

Personal days do not roll-over to the following year and must be used prior to December 31st of
each calendar year.

Anniversary dates will be rounded to the next closest new month date for purposes of increased
vacation time.

Sick Leave

Sick Leave allows employees to take up to thirty-two (32) paid hours off due to the employee’s
own illness or injury.

Employees are entitled to use paid sick time starting on the first day of employment for their own
illness, injury and/or medical treatment.
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To be eligible to receive earned sick leave for time taken off due to illness, employees are
required to notify their supervisor at least thirty (30) minutes before their scheduled starting time.
The supervisor should be contacted each additional day of the absence.

Employees should consult the Family Medical Leave Policy if they have a serious health
condition and additional time off might be needed.

Earned and unused vacation leave may be applied toward sick leave. However, unused and
accrued sick leave may not be transferred to an employee’s vacation leave. Sick leave may be
used for appointments with a licensed doctor, dentist or recognized practitioners. When
appropriate, a partial sick day may be used rather than a full day.

Payment for sick days is not considered as time worked in the computation of overtime. Other
required days off due to illness or injury will be unpaid.

Employees will be required to submit a certification from their treating licensed medical care
practitioner upon returning to work after an absence of three (3) or more consecutive days.

Unused sick time accrued will not be made payable to employees upon leaving the service of
Steamroller, regardless of the reason for termination.

Make up hours have to be approved in advance and cannot be used until sick leave is exhausted.

Sick Leave expires at the close of each calendar year.

Holidays

All full-time, salary employees are eligible for holiday pay. Steamroller recognizes the following
as company-paid holidays (these may be changed by management at any time):

New Year’s Day

Memorial Day

Independence Day (Fourth of July)
Labor Day

Thanksgiving Day

Christmas Day

Holiday pay is paid based on your regular, straight-time pay rate. Holiday pay does not count as
hours worked for purposes for calculating an employee’s entitlement to overtime. Hourly
employees asked to work on a recognized holiday will receive holiday pay in addition to their
normal rate, for hours worked on the holiday.
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If a recognized holiday falls on a Saturday, the holiday observance will be the preceding Friday.
If the holiday falls on a Sunday, the holiday observance will be the following Monday. If a holiday
occurs during an employee’s vacation or sick leave, holiday pay will be provided in place of
vacation or sick/ personal day leave hours for the applicable holiday day(s).

If employee participates in a flex work week, during the week that has a holiday, the schedule will
revert to 5 day with 8-hour shifts.

Jury Duty

Steamroller Studios recognizes an employee's civic responsibility, when subpoenaed, to serve on
a jury or to testify as a witness.

The process is outlined below:

The employee must provide a copy of the jury duty summons to Human
Resources and their manager within one day of receiving the summons.

When called as a juror or witness, the employee should immediately notify his/her
supervisor. If the jury obligation is less than three (3) hours in a day, the employee
must report for the rest of his/her work shift.

Employees who appear in court on their own behalf, or who are subpoenaed for
matters unrelated to the employee's employment at Steamroller Studios, must use
PTO. If PTO is not available, approved leave will be unpaid.

In no case will your employment be affected if you perform jury duty. You will not
be harassed, threatened, or cajoled into getting out of jury duty and the same job
will be available upon your return.

If employee report for jury duty and he or she are dismissed, they will be expected
to report for work for the remainder of the day on which this occurs.

If an employee is required to attend a legal proceeding on behalf of Steamroller, this time will be
considered as regular work time and paid accordingly.

Voting

You may be released from work, in compliance with applicable state law, to vote in local, state,
and federal elections if it is not possible for you to vote either before or after working hours. If
you need time off for voting, you must request such time within a reasonable period prior to the
election. Steamroller Studios may specify the time period in which you may be absent for voting,
other than your regular meal breaks. Consult your Human Resources department for more

information.
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Bereavement Leave

In the event of death in the immediate family, full-time regular employees are eligible for up to
three (3) paid consecutive working days, not to exceed twenty-four (24) hours to make necessary
arrangements for and to attend the funeral. An employee’s immediate family is defined to include
spouse, partner, child, father, mother, sibling, mother-in-law, father-in-law, grandparents, or
grandchildren. This policy would also include stepparent, stepsibling, or stepchild.

The process is outlined below:

- All regular full-time and part-time employees are eligible.

- Bereavement leave is to be utilized within fourteen (14) days of the date of death.
Exceptions for unusual circumstances (i.e., remains must be transported from
overseas) must be coordinated with Human Resources.

- Supervisors may ask employees to provide a certification of the death, such as a
death certificate or a published death notice before bereavement pay will be
authorized.

If additional time is necessary, you may request additional personal leave with your supervisor’s
approval.

Section 3 - Leave of Absence

Family & Medical Leave of Absence (FMLA)

Employees who have completed at least twelve (12) months of employment and who have worked
at least 1,250 hours in the last twelve (12) months, in addition to any other eligibility requirement
established by federal law, are entitled to an unpaid family medical leave of absence (FMLA).
Reasons for granting such leave include the birth of an employee’s child, the placement of a child
with an employee for adoption or foster care, an employee’s serious health condition or a serious
medical problem that requires an employee to care for the employee’s spouse, child or parent. You
must provide at least thirty (30) days advance written notice to Steamroller of your need for a leave,
or in case of an unforeseen circumstance in which such thirty (30) day advance written notice is
not possible, you must provide as much advance written notice to your supervisor as possible.
Failure to comply with these notice requirements is grounds for, and may result in, deferral of the
requested leave until you comply with this notice policy.

Any request for FMLA leave to care for your spouse, parent or child must be accompanied by a
statement, reasonably acceptable to Steamroller, from the relative’s health care provider certifying
that you are needed to care for that relative. Employees are eligible for up to twelve (12) weeks of
unpaid FMLA leave during any twelve (12) month period measured backward from any date the
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employee takes such family or medical leave. Under certain circumstances, an employee may be
eligible for leave on an intermittent or reduced work schedule basis. Subject to certain conditions,
you may be required to use available earned, paid leave (such as sick time or vacation) for some
or all of the leave. Employees who satisfy all the conditions of the policy and who return to work
immediately following the expiration of an approved family care leave will be restored to their
former position (or equivalent), provided such a job would still be available had they not taken
such leave. Time spent on FMLA leave of absence will not be used for computing or accruing
employee benefits including, but not limited to, personal days or holidays.

There are a number of factors, which can affect the amount of unpaid medical leave for which you
are eligible. An employee’s combined family and medical leave may not exceed twelve (12) weeks
in any twelve (12) month period.

Employees must use all available vacation and sick pay benefits concurrent with their FMLA leave.

You should speak directly with your immediate Supervisor and/or the Studio and Human
Resources Manager prior to taking leave to ensure you understand all your rights and obligations
while on leave. Failure to comply with this requirement may substantially affect your rights.

Remember, the duration of the leave, the availability of insurance benefits, the opportunity for
reinstatement, and other privileges associated with the leave are limited to the requirements of
applicable federal law. No express or implied contractual rights may be inferred from this policy.

Military Leave

An employee who enters the Armed Forces of the United States will be placed on an extended
leave without pay in accordance with applicable federal laws. Upon completion of military service,
the employee will be reinstated with full seniority to his or her former position with the company,
or to a comparable position if application for reemployment is made within ninety (90) calendar
days of the employee’s release from military service or hospitalization following such service.

Annual Military Reservist Leave:

If you are a member in the military reserves of the United States and are required to attend
annual military training, you will be placed on a leave of absence and given time off for up
to ten (10) working days annually to fulfill that military obligation. Employees must notify
their supervisor in writing and provide copies of their military orders prior to such leave.
Steamroller will pay employees for the difference between the military compensation and
the employee’s regular rate of pay during this leave period. The employee must provide
documentation reasonably acceptable to Steamroller showing the amount of pay received
during the military leave.

If you are called to active duty due to a national emergency, you will be placed on a non-
paid leave of absence status during the emergency. Unless prohibited by applicable law,
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employees must notify their supervisor and provide copies of their military orders prior to
their leave.

Contact Human Resources for more information.

Last updated 09/2020
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Receipt of Handbook Acknowledgment

| have received my Steamroller Employee Handbook. | understand that it is my responsibility to
become familiar with the information in this handbook, as amended.

If | have questions regarding the content of the handbook, I will consult with my supervisor or
contact the Steamroller Studio Manager.

I will bring with me to work a set of values that creates a positive work environment for me and
for my fellow co-workers. I will show respect and acceptance towards each employee by lending
a helping hand for my personal success and that of others.

(Print) Employee Name Department
Employee Signature Date
(Print) Steamroller Representative Department
Steamroller Representative Signature Date
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COMMUNITY REDEVELOPMENT AGENCY
OF THE CITY OF MOUNT DORA
HIGH VALUE JOB CREATION
GRANT INCENTIVE PROGRAM AGREEMENT

THIS AGREEMENT is made by and between the Community Redevelopment Agency
of the City of Mount Dora, Florida. 510 N. Baker Street. Mount Dora, Florida 32757, hereinafter
referred to as the “CRA™, and Steamroller Studios LLC, 301 North Baker Street, Mount Dora,
Florida 32757 hereinafter referred to as “GRANTEE”.

WITNESSETH

WHEREAS, pursuant to CRA Resolution 2018-38, the CRA created the High Value Job
Creation Grant Incentive Program (Program) consistent with the CRA’s objective of encouraging
development or expansion of ceftain industry businesses that will have a significant economic
impact on the CRA; and

WHEREAS, it is intended that such target industry businesses will create high-value
Jobs and sustainable employment within the CRA; and

WHEREAS, the Program is designed to provide a monetary grant award to businesses
which create and sustain such high-value jobs within the CRA: and

WHEREAS, the GRANTEE has filed an application with the CRA indicating that it will
create and sustain at least the minimum number of high-value jobs within the CRA pursuant to
the Program objectives; and

WHEREAS, the CRA has determined that the GRANTEE meets the requirements of the
Program; thus, it desires to provide a monetary grant award to the GRANTEE pursuant to the
terms and conditions set forth herein.

NOW THEREFORE, in consideration of the mutual covenants contained herein, the
sufficiency of which is hereby acknowledged, the parties hereto agree as follows:

SECTION 1. RECITALS.
The above Recitals are true and correct and are incorporated herein by this reference.

SECTION 2. TERM.

The term of this Agreement shall extend for five (5) years from the date of execution by

the CRA.




W

SECTION 3. HIGH VALUE JOBS CREATED.

The GRANTEE operates a target industry business within the City of Mount Dora elmd
will be expanding to add positions which are classified as being Information Technology. High
Technology, Life Sciences and/or Advanced Manufacturing as set forth in the CRA’s Program.
During the term of this Agreement. GRANTEE agrees to create at least five (5) new High Value
Wage Jobs as set forth in the CRA’s Program and more particularly described hereafter. Each
newly created High Value Wage Job must be filled within one (1) year after the execution of l_his
Agreement and must be sustained for a period of at least four (4) years from the date the position
is first filled. A “High Value Wage Job™ is one in which the annual wage is one hundred fifteen
percent (115%) or more of the average annual wage for Lake County as determined by the
Florida Department of Labor and Employment Security, as from time to time amended. “Sustain
or Sustained” shall mean that the High Value Wage Job remains continuously active, being
either filled for the entire term of this Agreement or in transition, waiting to be filled, for no
more than thirty (30) days at a time.

SECTION 4. GRANT AWARD FUNDING.

The CRA shall remit a single payment in the amount of two thousand dollars ($2.000.00)
for each High Value Wage Job created and filled within the first year of this Agreement plus a
bonus payment of five hundred dollars (8500.00) for each such job that falls within either the
Information Technology. High Technology, Life Sciences and/or Advanced Manufacturing
categories to be used toward certain specified expenses. GRANTEE may receive a maximum
amount of $2,500.00 for each newly created and sustained job which meets the criteria of the
Program as set forth herein for every High Value Wage Job created in the first year of this
Agreement not to exceed a total grant award of One Hundred Twelve Thousand Five Hundred
Dollars and 0/100 ($112,500.00). Payment under this Agreement is subject to fund availability in
the sole discretion of the CRA.

SECTION 5. OBLIGATIONS OF THE GRANTEE.

A. During the first year of the Agreement, the GRANTEE shall provide the CRA
with monthly progress reports related to the new High Value Wage Jobs to be
created hereunder. The monthly progress reports at a minimum should be in the
form of payroll reports showing each new position added with the appropriate
wage being paid therefor.

B. After the first year of the Agreement. the GRANTEE shall provide the CRA with
biannual reports which evidence that each new position created in the first year is
being sustained with the appropriate wage being paid therefor.

C. GRANTEE is responsible for paying the wages of those individuals filling the
jobs created pursuant to this Agreement as well as Workers’ Compensation
coverage pursuant to Florida law and other benefits which GRANTEE provides to
its other employees and hereby acknowledges that the CRA shall have no
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responsibility for assisting GRANTEE with Sustaining any job created pursuant
hereto as a High Value Wage Job.

D. GRANTEE must only use the grant funds received for expenses related to a new
location or existing business expansion, including:

payment of impact and permit fees

relocation costs

employee training

building construction loan interest pay down

leasehold improvements

employee relocation assistance

purchase of new equipment or any other legitimate business expense.

NN B -

E. If GRANTEE fails to create at least five (5) High Value Wage Jobs in the first
year of this Agreement or if GRANTEE fails to Sustain, for a period of at least
two (2) vears from the date of creation, all of the High Value Wage Jobs it creates
within the first year, the CRA may seek a prorated reimbursement of the grant
amounts awarded hereunder. Upon request of the CRA for reimbursement, the
GRANTEE shall have sixty (60) days in which to repay the prorated amount.
Failure to repay the prorated amount may result in the GRANTEE being
disqualified from receiving any grant funding in the future from the CRA. The
CRA may pursue any and all available legal remedies against GRANTEE for its
failure to repay the prorated amount as requested.

SECTION 6. ERRORS IN DISBURSEMENT.

GRANTEE expressly understands and agrees that it will immediately reimburse the CRA
for any amounts disbursed in error or are in excess of the grant amount permitted by the
Program. Failure to reimburse any amounts disbursed in error may result in the GRANTEE
being disqualified from receiving any grant funding in the future from the CRA. The CRA may
pursue any and all available legal remedies against GRANTEE for its failure to repay any
amounts disbursed in error.

SECTION 7. ENTIRE AGREEMENT.

This Agreement, including referenced exhibits and attachments hereto, constitutes the
entire agreement between the parties and shall supersede, replace and nullify any and all prior
agreements or understandings, written or oral, relating to the matters set forth herein, and any
such prior agreements or understandings shall have no force or affect whatsoever on this
Agreement.

SECTION 8. APPLICABLE LAW, VENUE, JURY TRIAL.

The laws of the State of Florida shall govern all aspects of this Agreement. In the event it
is necessary for either party to initiate legal action regarding this Agreement, venue shall lie in
Lake County, Florida. The parties hereby waive their right to trial by jury in any action,

Page 3 of 7

arcl




proceeding or claim, arising out of this Agreement, which may be brought by either of the parties
hereto.

SECTION 9. RELATIONSHIP OF THE PARTIES.

This Agreement does not create or should in any way be construed as creating or
establishing a partnership, joint venture or any other form of legal association between the

parties, nor shall the GRANTEE be considered an agent or representative of the CRA for any
purpose whatsoever.

SECTION 10. INDEMNIFICATION.

The GRANTEE agrees to be liable for any and all damages, losses, and expenses
incurred, by the CRA or the City of Mount Dora, caused by the acts and/or omissions of the
GRANTEE, or any of its employees, agents, contractors, sub-contractors, representatives,
volunteers, or the like stemming from the Program or this Agreement. The GRANTEE agrees to
indemnify, defend and hold the CRA and the City of Mount Dora harmless from any and all
claims, suits, judgments or damages, losses and expenses, including but not limited to, court
costs, expert witnesses, consultation services and attorney’s fees, arising from any and all acts
and/or omissions of the GRANTEE, or any of its employees, agents, sub-contractors,
representatives, volunteers, or the like through and including any appeals stemming from the
Program or this Agreement. Said indemnification, defense, and hold harmless actions SHALL
NOT be limited by any insurance coverage amounts maintained and shall survive termination or
natural termination of this Agreement.

SECTION 11. BINDING EFFECT.

This Agreement shall be binding upon and enure to the benefit of the parties hereto and
their heirs, personal representatives, successors and/or assigns.

SECTION 12. ASSIGNMENT.

This Agreement shall only be assignable by the GRANTEE upon the express written
consent of the CRA.
SECTION 13. SEVERABILITY.

All clauses found herein shall act independently of each other. If a clause is found to be
illegal or unenforceable, it shall have no effect on any other provision of this Agreement. It is
understood by the parties hereto that if any part, term, or provision of this Agreement is by the
courts held to be illegal or in conflict with any law of the State of Florida or the United States,
the validity of the remaining portions or provisions shall not be affected, and the rights and
obligations of the parties shall be construed and enforced as if the Agreement did not contain the
particular part, term, or provision held to be invalid.
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SECTION 14, WAIVER.

terms,

Failure of the parties to insist upon strict performance of any of the covenants, (¢ ¢
ained,

provisions, or conditions of this Agreement or to exercise any right or option herein cont
shall not be construed as a waiver or a relinquishment for the future of any such covenant, term,
provision, or condition, or right of election, but same shall remain in full force and effect.

SECTION 15. FORCE MAJEURE.

Neither party to this Agreement shall be liable to the other for failure to perform due to
acts of God, fire, flood, epidemic, labor dispute, civil commotion, terrorism, acts of governmcnl,‘
other than the CRA, or any other cause or event beyond the control of and without the fault of
either party.

SECTION 16. NOTICE.

The parties hereto agree and understand that written notice, mailed or delivered to the last
known mailing address, shall constitute sufficient notice to the CRA and the GRANTEE. All
notices required and/or made pursuant to this Agreement to be given to the CRA and the
GRANTEE shall be in writing and given by way of the United States Postal Service, first class
mail, postage prepaid, addressed to the following addresses of record:

CRA: CRA of Mount Dora
Attn: City Manager
510 N. Baker Street
Mount Dora, Florida 32757

Copy to: Roper, P.A.
Sherry G. Sutphen, Esquire
2707 E. Jefferson Street
Orlando, Florida 32801

GRANTEE: Steamroller Studios, LLC
301 North Baker Street
Mount Dora, Florida 32757

SECTION 17. MODIFICATION.

The covenants, terms, and provisions of this Agreement may be modified by way of a
written instrument, mutually accepted by the parties hereto. In the event of a conflict between the
covenants, terms, and/or provisions of this Agreement and any written Amendment(s) hereto, the
provisions of the latest executed instrument shall take precedence.
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SECTION 18. HEADINGS.
All headings of the sections, exhibits, and attachments contained in this Agreement are
for the purpose of convenience only and shall not be deemed to expand, limit, or B

provisions contained in such sections. exhibits, and attachments.

SECTION 19. PUBLIC RECORDS.

The GRANTEE understands that by virtue of this Agreement all of its documents,
records and materials of any kind, relating to this Agreement, may be open to the public for
inspection in accordance with Florida law.

SECTION 20. ANTI-DISCRIMINATION.

No discrimination based on race, religion, sex, age or national origin will be permitted or
authorized by the CRA or the City of Mount Dora in connection with any aspect of the Program
or this Agreement. GRANTEE agrees that it will not discriminate in hiring individuals for the
High Value Wage Jobs contemplated under this Agreement.

SECTION 21. EMPLOYMENT ELIGIBILITY VERIFICATION (E-VERIFY).

Pursuant to Florida Statutes, Section 448.095, the GRANTEE shall be registered with and
utilize the U.S. Department of Homeland Security’s E-Verify system to verify the employment
eligibility status of all employees performing work under this Agreement as well as all newly
hired employees. In addition, the GRANTEE shall require any and all subcontractors
performing work in accordance with this Agreement to register with and utilize the U.S.
Department of Homeland Security’s E-Verify system to verify the employment eligibility status
of all of its employees as well as all newly hired employees. Any such subcontractor shall
provide an affidavit to the GRANTEE stating that the subcontractor does not employ, contract
with or subcontract with any ineligible individuals and the GRANTEE must keep a copy of said
affidavit for the duration of this Agreement. Violation of this section is subject to immediate
termination of this Agreement by the CRA without regard to any notice otherwise required
herein. In the event the CRA incurs costs as a result of the GRANTEE’S breach of this
provision, any and all such costs shall be paid by the GRANTEE immediately upon receipt of
notice of the same from the CRA. Information on registration for and use of the E-Verify
Program may be obtained at the Department of Homeland Security website:
http://www.dhs.gov/E-Verily.

SECTION 22. USE OF CRA NAME, LOGO AND/OR SEAL

The GRANTEE may only use the CRA/City of Mount Dora name, logo and/or seal with
the express written permission of the CRA/City of Mount Dora and consistent with any
CRA/City of Mount Dora policy related to the same; however, GRANTEE understands and
agrees that the CRA/City of Mount Dora may use the GRANTEE’s name associated with the
Program and/or the funds provided pursuant to the Program.
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SECTION 23. JOINT AUTHORSHIP.

Ihis Agreement shall be construed as resulting from joint negotiation and authorship. No
part of this Agreement shall be construed as the product of any one of the parties hereto.

IN WITNESS WHEREOF, the parties hereto, by their duly authorized representatives,
have executed this Agreement effective the 9 day of March , 2022,

CRA OF MOUNT DORA

CRISSY STILE,
Chairman
ATTEST:
JESSICE BURNHAM
CITY CLERK

For the use and reliance of CRA of Mount Dora only.
Approved as to form and legal sufficiency.

Sherry G. Sutphen

City Attorney
GRANTEE
-
Print: Mark Cleaver
Title: Studio Manager
STATE OF FLORIDA
COUNTY OF LAKE
The foregoing instrument was acknowledged l:ﬁfxre me by means of [ | physical presence
or [V online  notarization avye Qlecyey . as
S*ud'\o nweqe¥  of Steamroller Studlos LLC, who personally swore or affirmed

that he/she is authorized to execute this Agreement and thereby bind the GRANTEE, and who is
personally known)to me or who produced as
identification, and who did/did not take an oath this |0 day of Moawvelr 2022

W Wl

Nf)TARY PUBLIC

Page 7 of 7




	 CALL TO ORDER
	 PUBLIC COMMENTS
	 CONSENT AGENDA 
	 ACTION ITEMS
	 DISCUSSION ITEMS
	1. Request approval of High Value Job Creation Creati
	CRA Memo
	MDHVJCP_Application_01-22_FINAL
	SIGNED_Steamroller.2022 High Wage Job Grant Agreement.SGS


	 OTHER BUSINESS
	 ADJOURNMENT



